
 
 

STRATEGIC RELATIONS DEVELOPER  
POSITION DESCRIPTION 

 
MISSION 
To empower men/ women in urban/inner city communities with the intellectual,social, and 
financial capital to start businesses that glorify God and serve their neighbor.  
 

JOB TITLE 
Strategic Relations Developer 
 
POSITION DESCRIPTION 
As the Strategic Relations Developer, your responsibilities are to help function as an 
(Executive Assistant) to help develop relationships with new and existing partners (major 
donors, foundations, ministry leaders, etc) by acting as a first-point of contact and to support 
our CEO administratively. This position requires interpersonal skills to effectively develop 
relationships with strategic partners and administrative, detail-oriented skills to organize our 
CEO’s tasks and help him accomplish major strategic objectives. ​
 
TIME COMMITMENT & COMPENSATION 
$20 - $25 an hour, 10-15 hours per week. Initial 3 month contract with possibility of turning 
into a full-time position. 
 
BENEFITS OF THE POSITION 

●​ Opportunity to work with seasoned non-profit professionals.  
●​ Gain insight into nonprofit ministry, economic justice, and serving vulnerable and 

under-resourced populations.  
●​ Develop above-entry-level skills.  
●​ Measurable results (if goals and objectives are achieved) that translate into practical 

experience, including: sales, marketing, fundraising, time management and project 
management skills.  

●​ References for employment (both written and as character witness).  
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POSITION ACTIVITIES / RESPONSIBILITIES 

●​ Major Donor Fundraising:  
○​ Help execute the major donor fundraising system developed by Hustle PHX. 
○​ Support fundraising developers in coordinating meetings with potential 

donors. 
●​ Project & Grant Management: 

○​ Organize and manage fundraising projects and special projects, such as the 
ASU USDA Business Support grant. 

●​ Grant Prospecting: 
○​ Identify potential grant opportunities locally and nationally. 
○​ Collaborate with the CEO to initiate and maintain contact with foundations 

and other organizations for eligible funding. 
●​ Grant Writing: 

○​ Prepare and collect necessary information to submit grant proposals ahead of 
deadline. 

○​ Electronically track and document communications with funding partners. 
○​ Update and maintain grant reporting requirements. 

●​ Data & Measurement: 
○​ Track and maintain data relevant to fundraising, grants, and other strategic 

initiatives. 
 
REQUIRED QUALIFICATIONS 

●​ Flexible team player, self-motivated and detail oriented with strong interpersonal 
skills, customer service orientation, excellent phone manner, and communication 
skills.  

●​ Ability to prioritize and work well under deadlines.  
●​ Experience in coordinating and motivating people. 
●​ Strong time-management and research capabilities. 
●​ Computer aptitude including strong experience with Microsoft Offices (i.e. Word, 

Excel).  
●​ Uphold the guiding operating principles of Hustle PHX. 
●​ Believes in Jesus Christ as your Lord and Savior. ​

 
CANDIDATES WILL REALLY WOW US IF YOU... 

●​ Project management experience. 
●​ Have nonprofit or ministry experience. 
●​ Are a business owner/entrepreneurship experience.  
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HUSTLE PHX’S GUIDING OPERATING PRINCIPLES 
 
Humility - Be Humble. God has uniquely blessed each person with certain gifts and abilities 
to contribute to His kingdom. Humility is the understanding that our God given abilities are 
to be of service to others and not for the exclusive benefit of ourselves. 
 
Unstoppable - Being Unstoppable is the total reliance on God’s grace and understanding 
that, despite the outcome of the situation, you have the ability to persevere, persist, and work 
hard through any circumstance in your life or business.  
 
Service - As a reflection of Christ, we seek to serve God and serve our neighbors by putting 
their needs before our own.  
 
Team - Together Everyone Achieves More. We believe in being unified as a team. Everyone 
contributes their ideas, skills, gifts, and talents to create a dynamic team which takes 
ownership of the organization. 
 
Learner - The journey of life is a constant learning experience. We value learning:  
Experientially: Take action, learn from the experience, adjust, and continue to move forward.  
Intellectually: Read, study, and create new ideas to ignite action. 
Relationally: Learn from our peers and mentors. 
 
Entrepreneurship - We believe you are a steward of the responsibilities entrusted to you. We 
expect you to create, innovate, and take risks without being afraid to fail.  
 
Restoration - God is coming back to restore this earth to the way it was supposed to be; a new 
earth without sin, sickness, and sorrow. We are called to participate in this restoration with 
God, family, and our community by committing to the H.U.S.T.L.E. 
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